
108 W. 20th Street 

Norfolk, Virginia 23517 

(757) 622.5500 

(757) 627.3361 

councillrealty@verizon.net 

www.councillrealtymanagement.com 

RENTAL APPLICATION 
Date:________________ 

PLEASE PRINT - Picture I.D., Social Security Card & Current Pay Stubs Required. 

(first) (middle) (last) 

(street address) (city) (state) (zip) 

(name) (address) (phone) 

(street address) (city) (state) (zip) 

(name) (address) (phone) 

(street address) 

Location Desired: ______________________________________________________________________________________________ 

Name of Applicant: _____________________________________________________________________________________________ 

 

Social Security Number: ___________________________________Date of Birth: ____________________Age: _______________ 

Present Address: _______________________________________________________________________________________________ 

 

Home Phone: _________________________Work Phone: __________________________Cell Phone:________________________ 

Presently rents from:____________________________________________________________________________________________ 

 

Reason for Moving: _____________________________________________________________________________________________ 

Now paying:____________ monthly.  Length of Tenancy:______________ Have a lease now? _________Expires:__________ 

Previous Address:  ______________________________________________________________________________________________ 

 

Formerly rented from: ___________________________________________________________________________________________ 

 

Employer:  _________________________________Employers Address: ________________________________________________ 

 

Employers Phone: ____________________________Length of Employment: _______________Monthly Gross: $ ____________ 

Service Branch: _______________________Rating: ____________Job Title:  ___________________Supervisor:______________ 

Unit/Ship: _____________________Commanding Officer: __________________________Time Left On  Enlistment: __________ 

Income other than Salary: _______________________________________________________________________________________ 

Spouse or Co-Applicant: ________________________________________________________________________________________ 

Social Security Number: ___________________________________Date of Birth: ____________________Age: _______________ 

Present Address: _______________________________________________________________________________________________ 

Home Phone: _________________________Work Phone: __________________________Cell Phone:________________________ 

Presently rents from:____________________________________________________________________________________________ 

 

Employer:  __________________Employers Address: _________________________________Employers Phone: ____________ 

 

Monthly Gross: $ ___________Job Title: ______________Supervisor: _____________Length of Employment:______________ 

Total # of Occupants: __________       Adults: __________ Sons: _______ Ages: ________Daughters: ________Ages:_______ 

***Pets are only allowed in certain locations with prior approval and  a non-refundable pet fee. *** 

Do you have any pets? ____________How many?___________ Breed:_______________ Age:_________ Name: ____________ 

Number of Cars: ______Yr: ___________Make & Model: ___________________Color:__________ Tag#:____________________ 

     Yr: ___________Make & Model: ___________________Color:__________ Tag#:____________________ 

EMAIL: __________________________________________________/_______________________________________________________ 

In case of emergency, notify: ____________________________________________________________________________________ 

How did you hear about us?          Newspaper          Sign on Property          Website         Other:_________________________ 

(city) (state) 

(street address) (city) (state) (zip) 

(street address) (city) (state) 

ALL DEPOSITS AND MOVE-IN RENTS MUST BE PAID BY MONEY ORDER ARE NON-REFUNDABLE 
A NON-REFUNDABLE APPLICATION FEE OF $50.00 PER PERSON OR $60.00 PER MARRIED COUPLE IS  PAYABLE WHEN APPLICATION IS MADE AND 
APPLICANT AUTHORIZES THE VERIFICATION OF THE ABOVE INFORMATION.  A TRANSUNION CREDIT REPORT, AND A CRIMINAL BACKGROUND 
REPORT. This application will either be approved or disapproved, the applicant hereby waiving any claim for damages by reason of non-acceptance of 
this application. In the event your application is not accepted or the terms and conditions of residency are altered due to the results of our investiga-
tion,  you will be informed, in writing, of the conditions under which it was not accepted and your rights accordingly. Further, such disapproval shall not 
be any reflection upon the applicant. I/we hereby authorize the company to use my/our credit report.  The Owner of the property you are applying for 
carries insurance on the building only. Neither the Agent of Owner of the property is responsible for damage to your personal property. We recommend 
renter’s insurance.  In the event of the giving any misinformation in this application or upon the breach of any one or more of the covenants in said lease 
agreement to be executed, the lessor shall have the right, at its option, forthwith to cancel the the lease and to repossess the leased premises and any 
deposit or rent paid will be forfeited.  

NO PETS ALLOWED 
____________________________________ 

Applicant’s Signature 
____________________________________ 

Applicant’s Signature 

COUNCILL REALTY & MANAGEMENT REPRESENTS THE PROPERTY OWNER AS MANAGING AGENT 



Councill Realty & Management 
 
 

Virginia law and regulations require real estate agents to disclose their agency relationships to all prospective customers and clients. In addition to 
meeting that requirement, this disclosure is intended to educate consumers about agency relationships and the duties of real estate agents, brokers, and 
firms. For convenience, this group is referred to as, “licensees” since they are required to be licensed by the Virginia Real Estate Board. 
 

Agency is the relationship formed when one person works for or represents another person by express authority. People who licensees represent are 
called clients. People who receive services from licensees without being represented by the licensees are called customers. A licensee does not necessarily 
represent the person who pays him or her. As a result, a licensee can represent the buyer, but be paid by the seller, or vice versa. Although agency 
relationships can be formed without a written agreement, you should not assume that any person represents you unless you have a written agreement 
with them. The agreement between the licensee and the client creates a brokerage relationship.  
 

Client Status. As a client, you enter into an agreement with a licensee for that licensee to represent you. This agreement may be called a “listing,” a 
“management agreement,” a “buyer broker agreement,” or an “agency agreement,” depending on whether you are a seller, landlord, buyer or tenant. 
You are then the licensee’s client. If the agreement is an exclusive agreement, you are required to work through that licensee. The licensee will generally 
be entitled to a commission if you buy, sell or lease (as appropriate) property, even if you do use the services of the licensee. The licensee is required to 
give you advice as to price and other matters and to disclose any material information known to the licensee about the property or the transaction. The 
licensee will also help you to negotiate favorable terms. The licensee is also required not to disclose to other parties any personal or financial information 
about you or any other information you ask be kept confidential.  
 

Customer Status. As a customer, you do not sign an agreement with a licensee (although the licensee is still required to obtain a disclosure form). You are 
then the licensee’s customer. The licensee will represent the other party in the transaction, who will be the licensee client. You are not legally required to 
work through the licensee, and the licensee will only be entitled to a commission if you buy, sell, or lease (as appropriate) property through the licensee. 
The licensee can give you general advice and is required to treat you honestly and disclose material facts known to the licensee regarding the physical 
condition of the property, but the licensee generally cannot give advice regarding prices or assistance in negotiating favorable terms.  The licensee is 
required to disclose to their client any information which it knows about you which might be helpful to the client. If you will be a customer, you should be 
aware that there may be other relevant information concerning the transaction which may be obtained from other sources.  
 

Additional Duties of Licensees. In addition to the duties that are described above and any duties included in the agreement between the license and the 
client, licensees have certain duties under Virginia law and Virginia Real Estate Board regulations. Licensees must promote the interest of their client by 
seeking a buyer or tenant or an appropriate property for their client, although they are not required to continue these efforts after a contract has been 
signed, and by timely presenting all written offers and counter-offers. Licensees must account to their clients for all money and property which the 
licensee receives in which the client has an interest. Licensees who represent buyers must disclose to a seller whether the buyer intends to occupy a 
property as their principle residence. Before a licensee enters into a brokerage relationship, the licensee must advise the prospective client of the type of 
relationship which is proposed, and the licensee’s compensation and whether the licensee will share that compensation with a licensee who represents 
another party to the transaction. Licensees owe their clients a duty of ordinary care.   
 

Dual Agency. Dual Agency or Dual Representation is when the same licensee represents both the buyer and the seller or the landlord and the tenant. This 
generally happens when a buyer or tenant who is a client of a licensee becomes interested in a property which is listed with the same real estate 
company. This leads to conflicts of interest, which Virginia law permits licensees to handle in two different ways. The first alternative is Simple Dual 
Agency. With this alternative, the broker and all salespersons continue to represent both parties, but they don’t share any confidential information. The 
other alternative involves the use of Designated Representatives. With this alternative, the broker is still a dual agent, but separate agents are named to 
represent the buyer and seller or landlord and tenant, and these agents represent their respective clients as if the agents work for separate companies. 
Both agents give their best advice and keep the confidences of their clients. Licensees are required by law to disclose to both parties whenever a dual 
agency relationship arises and any time designated representatives are used, and all parties must then sign a Disclosure of Dual Representation or 
Disclosure of Use of Designated Representatives form.  
 

Firm Policies. When representing sellers, landlords and optionors, the real estate firm listed below (the “Firm”) has a policy of cooperating with both 
licensees who work with the other party as customers, and licensees who work with the other party as clients, unless otherwise instructed by the Firm’s 
client. The Firm  _X_  will or ___ will not compensate licensees who do not represent the Firm’s client. When working with buyers, either as customers or 
clients, the Firm’s policy is to show properties listed with the Firm and other real estate firms. When working with buyers/tenants/optionees as 
customers, the Firm _X_  will or ___ will not show properties being offered for sale by owner if the owner will enter into a listing agreement for that 
showing.  

This is not an agreement, but only a disclosure form. 
 

 

DISCLOSURE OF BROKERAGE RELATIONSHIP 
 

 

                 I acknowledge that   ________________________________________________________________________________    
has disclosed to me that it represents the following party in this real estate transaction: 
 

 

__Seller          _X_Landlord          ___Optionor          ___Buyer         ___Tenant    ___Optioner 
 

 

___________________  _________________________________________ ______________________________________ 
          Date             Printed Name              Signature 
 

 
___________________  _________________________________________ ______________________________________ 

          Date             Printed Name              Signature 

Councill Realty & Management 


